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PSC Technology. Inc









498 S. Independence Blvd









Virginia Beach, VA 23452









Tel:  757-473-9952









Fax: 757-473-9954
Travel Authorization Request Form

Must Be Submitted Prior to Travel

Travel Requested By:  _________________________________________________________________

Name:  __________________________________Delivery Order No:  ________TAR#____________

Date Requested:  ___________Travel Start Date: ___________Travel End Date:_______________


Purpose of Travel:  ___________________________________________________________________________________

Visit Authorization Required:  (  )  YES  (  ) NO   Point of Contact: ________________________ 

Phone #_____________________________________FAX # :     ____________________________

FLIGHT INFORMATION:  Flight #  _______________________

Depart From

Destination

Date

Departure/Arrival/Remarks

_____________












BOQ Available:  ( ) YES  ( ) NO
Daily Rate:    $  _______      Total Cost    $  ____________

HOTEL:
   ( )  YES ( ) NO           Daily Rate      $ ________     Total Cost    $  ____________

CAR RENTAL   ( )  YES ( ) NO           Daily Rate      $ ________     Total  Cost   $  ____________

Depart From
             Date
               Destination                                             Note
     
            
____________       ____________          ___________               ____________________________

Estimated Cost:

Flight Cost:        $_______Rental Car:  $  _________POV Cost  $________ Misc Cost :  $  ________

Lodging Cost     $_________ /Day                  
          Meals/Day $_____       Number of Days ______

Total Per Diem  $__________           
                  Estimated Travel Cost      $  __________

Submitted by:  __________________________

     ____________________________



         Employee  /Date 



Team Leader/Date

Approved  By: __________________________

      ______________________



Program Manager/Date

Approved  By:  __________________________




             COR/Date
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